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Tutoring Procedures 

Initial Session: 

The initial tutoring helps develop a working relationship between myself 

and the student. It is a time to discuss our tutoring goals, how the student will 

work best in this tutoring environment, and what is expected of each other to 

produce the greatest results. 

In this session, the student’s adults may choose to participate so that we can 

all get off to a good start. 

 

Session Lengths: 

Except when arranged in advance, tutoring sessions run 50 minutes. 

 

Before Each Session: 

On the day of tutoring, students receive an email reminding them of their 

session. Included with this email is the Zoom link to their session, the link to their 

online folder, and any information needed to get them ready for tutoring. 

 

Typical Session Agenda: 

Tutoring sessions typically begin with an informal check-in: how the 

student’s day is going, what they’ve been up to, and so forth. This discussion is 

brought around to asking about the student’s current writing workload, their 

school work, and assignments from our previous sessions. 

Students may be personally involved for up to 30 minutes during a session 

writing, researching, editing, or other tasks. 
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When time permits, breaks in tutoring allow the student to recharge by 

doing some quick exercises, ad-hoc storytelling, and other activities to help their 

thinking stay sharp. 

At the end of the session is a check-out to recap what has been covered and 

discuss tasks assigned for the next session. 

 

Writing Assignments: 

Most tutoring ends with the student having a writing assignment on which 

they will need to work before the next session. These can involve a writing task 

from one of the student’s classes, an assignment related to the subject matter we 

are covering together, or both. Assignments are not expected to take longer than 

45 minutes to complete. 

 

Student Technology: 

All tutoring is accomplished one-on-one using the secure Zoom meeting 

platform. Additionally, each student will have a dedicated folder on the Treehouse 

Enrichment Google Drive and will be able to post material and read content 

whenever they like. 

We will use Google Docs during tutoring as our writing tool. Google Docs 

is easy to use and many students are already experienced with it in the classroom. 

The ability to easily share documents and work collaboratively in real-time makes it 

ideal for tutoring activities. 

Students, of course, will need a computer, laptop, or tablet with a webcam, 

microphone, keyboard (and mouse, if possible), and an Internet connection. 

Access to a printer is also highly recommended.  
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Post-Tutoring: 

After each tutoring session, the student receives an email summarizing what 

we covered and the work assigned for next time. As desired, this email can be sent 

to the student alone, or with a copy “CC-ed” to the student’s adult. 

Payment: 

Tutoring fees are $75.00 per session with payment requested on each day of 

service. Payments may be sent through either Zelle or Venmo. Fee and payment 

information may always be discussed before tutoring begins. 

 

 

 


